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In the Beginning…

 Prohibition was repealed on December 5, 1933, which allowed each state 
to set its own consumption laws.

 Maryland has a 3-tier system.  The state licenses the first 2 tiers; 
manufacturers and wholesalers.  County Liquor Boards license the 3rd tier; 
retailers (sales i.e. stores, restaurants, and one-day licenses)

 Alcohol laws are passed in legislation.  County Liquor Boards may then 
make regulations or policies that tighten those laws that are passed but, 
may not waive or make them more lenient.  County Liquor Boards may 
ask for laws to be changed for just their jurisdiction through the Maryland 
General Assembly.
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Frederick County Liquor Board

 Frederick County’s Liquor Board started as a one member board

 The board increased to 3 members in 1985.

 Board members are appointed to 5 year terms by the Governor.

 The process starts with an application that is applied for on line via the
Governor’s appointments website.

 Recommendation letters are also submitted on behalf of the applicant which
can be submitted by anyone but mainly come from Senators.

 As of today, Frederick County Liquor Board licenses 331 establishments and have
issued 369 Special One-Day Licenses.
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Frederick County Liquor Board-Staff

Regulates the SALE of Alcohol

Chair Debbie Burrell Bob Shrum, Inspector
Board Member Frank Davis Bob Lind, Inspector
Board Member Joan Aquilino Ashley Sklarew, Administrative Specialist
Penny Bussard, Coordinator Dawn Shugars, Administrative Specialist
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A Special One-Day license is required:

 Cash Bar

 Included in the price of a ticket/entry fee (set fee or donation)

 For purchase of a ticket/token to exchange for an alcoholic beverage

 An event where everything is free, BUT a donation of any amount is 
required.
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A license is NOT required:

 BYOB events

 Wedding reception or open house type of events where the host is 
providing all the alcoholic beverages, and no fee of any type is being 
charged.
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Requirements to apply

 Non-Profit (must be) Organization
 Submit IRS Determination letter with first time application only

 Applicants/licensees
 May have one or more

 Alcohol Awareness Certified Person
 Must have at the minimum one person certified at all times during the event
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Applicant(s)

 Requirements
 2-Year Frederick County resident

 Registered voter

 Cannot be a convicted felon

 Cannot be financially interested in any other place of business in Frederick 
County were a license has been applied for, granted or issued.

 At least one of the applicants must be at the event (if only one applicant, 
must be at the event in its entirety).

 Not permitted to consume alcohol at the event

 Assumes responsibility for the event.
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Alcohol Awareness

 At least one person at the event must have Alcohol Awareness Training.

 There are several State approved courses: TIPS, TAM, BEST, John Murray, 
Maryland BEST, etc.

 FCLB offers reduced cost TIPS classes for $30 twice a month.

 Certifications are valid for 4 years.

 This person(s) is not permitted to consume alcohol at the event.
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Download an 
application

www.FrederickCountyMD.gov/Liquor

Select Special “one-Day” Licenses (Per Diem)
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Submit Applications at least two 
weeks prior to the event.
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Diagram

DIAGRAMDIAGRAM CHECKLIST
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Diagram continued

 Alcohol must be contained in the licensed area

 Outdoor areas must have a 42” Barrier

 Recommended to place signs on exit ways “No Alcohol Allowed Beyond 
this Point”
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Alcohol Plan

ALCOHOL PLAN
 How will alcohol be served/sold?

 Who will be checking ids?

 Who will monitor the crowd

 If person under 21 are allowed to 
attend, how will they be differentiated  
between those who are 21 years old 
and over?

EXAMPLE
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Outdoor Events

If inclement weather could affect event set-up, 
submit a back-up Diagram and Alcohol Plan 

with the original application.
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Approvals

 Liquor Board (Pre-Event Meeting may be required)

 Zoning

 Permits

 Health Department

 Fire Marshal

Approvals may be required from the partnering agencies listed above.  

The agencies are notified by FCLB staff during processing.  

It is recommended to email your application once completed (even before obtaining signatures),

This allows staff to send out notices to the partnering agencies and this eliminates additional visit to FCLB.

If approvals are NOT needed, skip to the next step.
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Payment/Pick Up of License

 After all agencies approvals are 
compete, FCLB staff will email 
applicants that the license is ready for 
payment and pick up.

 Payment can be made:
 Online by credit card or e-check
 Office by credit card or check

 Application with original signatures 
must be brought in at this time

 Once payment is received license is 
issued.
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Regulations

 Alcohol can only be sold for on-site consumption, (prior to two days before the event).

 License must be fully utilized, (some of each).

 Adhere to hours printed on the license.

 Alcohol cannot be advertised as “free”, alternative  wording “included in the cost of 
the ticket”, “two for the price of one”

 Sell/Give/Raffle chances on any bottle containing alcoholic beverage is prohibited
 The only exception is if the non-profit has applied for and received a Charity Wine Auction 

permit from the state.

 Performers/Band Members/DJs & etc cannot consume alcohol while performing.  
Alcohol can be consumed on breaks or in between sets at an area away from the 
stage/performance area
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Alcohol Requirements

 Beer and Wine (state law)
 Must be purchased from a retailer in Frederick County; or,

 A wholesaler licensed to sell Beer and Wine in Frederick County

 Liquor (state law)
 Must be purchased from a retailer in Frederick County.

 Remember to ask for an itemized receipt from the retailer or wholesaler

 Receipts must be available for the inspectors to review at the event.
 It is recommended to staple the receipts to the back of the license.
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Alcohol Requirementscontinued

 Alcohol cannot be stored on the premises.

 Alcohol may be purchased no more than two days prior to an event.

 Alcohol may be returned to the retailer or wholesale within two days after 
the event.

 Alcohol may go home with the licensee, for personal consumption

 Alcohol may not be re-used for another event.  
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Acceptable Identification

 Maryland Driver’s License

 Maryland Identification Card

 Out-of-State Driver’s License (may ask for a second form of identification)

 Military ID

 USA Passport
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Promoter’s License

 Required for a “for-profit” organization for an event held in conjunction 
with a special “One-Day” License. 

 The license shall be approved by the Board before the organization may 
publicize, sell tickets, organize, operate, produce, or stage an event 
where alcoholic beverage are sold

 Contact staff if you need a promoter’s license
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Multi-Event 

 If you are having multiple events throughout a calendar year, at the same 
location, and with the same applicant(s), attach a list of dates, and times 
you would like additional licenses.  This will eliminate multiple applications 
having to be completed throughout the calendar year.

 Each person within an organization is limited to 50 licenses per a calendar 
year. 

 Licenses can be requested and picked up any time during the calendar 
year.  You no longer have to wait until 30 days prior to an event.  For 
instance in January you can file an application for events happening in 
May, August and December.  Once they are processed you can pay for 
and pick up the license, even if it is only January.
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Final Remarks

 We are in the midst of reviewing our processes and trying to improve and 
streamline efforts.

 Expect changes in the future.  Changes will be emailed and posted on 
our website.

 We have an open door policy, feel free to stop in, call or email at any 
time.
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Contact Information

 Email: LiquorBoard@FrederickCountyMD.gov

 Phone: 301-600-2984

 Website: www.FrederickCountyMD.gov/LiquorBoard

 Fax: 301-600-3500

 Location: Winchester Hall, 12 E Church Street, Frederick
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