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New Financial Disclosure Portal
"aunched 2020
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Frederick County Government Financial Disclsosure

L Ll
> G O I n g fo rwa rd ) yo u WI I I b e a b I e to FCG Financial Disclosure is a survey tool for Frederick County Office of the County Attorney and the Ethics Commission to

create, send, and process annual financial disclosure surveys. This system is administered by the OCA. Recipients include

elected officials, county employees, boards and commissioners, as well as candidates for county offices during election

access previously submitted surveys
fo r Vi eWi n g a n d p ri n ti n g If you have not been notified to file a statement, you need not proceed further.

My Surveys

» Submissions automatically checked "0
for completeness, so fewer Ethics
Commission follow-ups required for
you!
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Login with County Credentials

Register and Forgot your password | @ i rcernmcansdowe x  +
fOI" eXtel"nal users Only & & ﬂ' (© Not secure | iitdev/FinancialDisclosurePublic/Account/Login?ReturnUrl=%2FFinancial DisclosurePubli

=5 Apps a Home & Hydration Challenge References ITCev Preduction 164N @ CAD Bridge Mainte...

% FCG Financial Disclosure My surveys

USE YOUR COUNTY [ =
CRE DENTIALS ! Have a County network login? Use your county credentials toegim

External respondant? Use your registered login or click Registeras,a new user to get started

IE User? Make sure ww4 not in
Compatibility View: Usemame | crilam

Cl "
oo oftn) | Password evesens

print Compatibility View Settings X
File
. Zoom (95%)
= Safety

Open with Microsoft Edge Ctrl+Shift+E

[hy  Change Compatibility View Settngs

] Remember me?

Add this website:

| LOg n
f dded to Compatibiity View:
d.qov.

F org ot ydue password ?
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Starting a new Survey

If you have been assigned a survey, clicking on
My Surveys opens the New Survey tab

If you see...

) FCG Financial Disclosure My surveys Hello Milam, Caroline!  Log off 0 My Surveys - FCG Financial Discl X +
New In Progress Submitted < C Y @ Notsecure | iitdev/FinancialDisclosurePublic/Survey
Click get started link in the table to take the survey p . .
m Apps Q Home ¥ Hydration Challenge References ITDev Production 16V
Survey Title Launch Date Due Date Point of Contact
2019 Employee Financial Disclosure 212712020 4/230/2020 Milam, Mary i:_ﬂ.\:-! FCG Financial Disclosure MY SUNE!,'S

New In Progress Submitted

If you have prior year submission, your response
is automatically pre-populated! Click gef started link in the table to take the survey

Mo surveys found
...contact survey administrator
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Instructions, Navigation and Profile

1.

3.

Instructions display first
Read the Instructions!

Survey Navigation
» Click Instructions to return to instructions any time

» Previous and Next navigate forward and backward in
questions

» Jump to any question using the drop-down menu

» When you are all done, use Submit to submit your
response and affirm your electronic signature

Your name, title and department are refreshed
from Infor daily. If you still need to edit, click
your name or Edit Profile

» Caution: Survey Administrator may refresh Name,
Title, Department refresh from Infor

(**) FCG Financial Disclosure wmy surveys Hello Milam, Carofine!  Log off

2020 Elected Official and Directors Disclosure TEST

Name: Title: Department/division/Board Edit Profile
Mary Milam Staff Software or Commission:

Integrator Interagency
Information
Technology

Previous Instructions HOME ADDRESSES @ v Mext Submit

Form Instructions: Read the instructions below before beginning. Navigate between questions with the [Next] and [Previous] buttons,
or via the [Go to question.. ] list. Click the Instructions button at any time to retum to the Instructions page. Your input is saved between
sessions so you may retum later to continue. Be sure to complete all questions—you will not be permitted to make changes after the form

is submitted on the last page.
Must be filed by
April 30, 2020

cs Commission
c/o County Attorney’s Office
Winchester Hall
12 E. Church Street
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Answering Questions

Was negetiating a contract with the County *
©Yes ©No

» Selecting answer displays associated follow-up questions M$EMMM i
> Most questions accept multiple entries, like the one shown mﬁmﬂmmaﬁmm

»  First one is required ‘”"“““O

» Ifthatis a”’ click Save and Continue to go to next question :xmfpm(mmh_:]_fmhm):q_\_mghgﬂt

» To add another, click Save and then Add Another tab vt

>

Additional items can be removed by clicking the delete icon

s regulated by the County *
O Yes ONo
If your amswer 1= ves, provide the following mformation
Racipient- *
Gift 1 Cift 2 Add Anather Gift [Select..
Appreximate ratail valus; *
5|

Description of the gift *

Total valua of sifts racerved: ¥
5|

Bz
Red Asterisks (*) means you cannot save question until it is answered.

https://ww4.frederickcountymd.gov/FinancialDisclosure 6



https://ww4.frederickcountymd.gov/FinancialDisclosure

Submitting your Response

Previous Instructions Notification Election

v Next

ected Official and Directors Disclosure TEST. When you are done reviewing your answers, please mit below to formally submit your response.

Submission complete!

Submit

Thank-you for completing g

2020 Elected Official and Directors Disclosure TEST m

Name: Mary Milam

Title: Staff Software Integrator
Department/division/Board or
Commission:

Interagency Information Technology

After you answer the last question and all questions are complete, you have a chance to review or Print*
your response before clicking Submit Response to submit.

Use the navigation bar to go back to any question to make changes.

*You can also print submitted surveys
T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T TS ST
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After you submit...

%) FCG Financial Disclosure My Surveys

MNew

In Progress Submitted

Click the view link to review or print what you submitted

View | Print
View | Print
View | Print

View | Print

Survey Title

2019 Employee Disclosure V2

2019 Elected Official and Directors Disclosure V2
2020 Employee Disclosure TEST

2020 Elected Official and Directors Disclosure TEST

The Submitted tab shows previously submitted surveys

Click View to review your submission online

Click Print to generate a PDF of your submission

Due Date

4/30/2019

21262020

21262020

Submitted On

212412020

2/25/2020

224/2020

212712020

Hello Milam, Caroline! Log off

Point of Contact
Milam, Mary
Milam, Mary
Milam, Mary

Milam, Mary
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Leave site before completing the survey?

™) FCG Financial Disclosure wy Surveys

Hello Milam, Caroline! Log off

New In Progress Submitted
Click the continue link in the table to pick up where you left off

Survey Title Due Date Submitted On Point of Contact

2018 Employee Financial Disclosure 4/30/2020 202712020 Milam, Mary

If you leave the Financial Disclosure site before submitting your response, you will be directed to the In
Progress tab after logging in.

Click Continue Survey to pick up where you left off!
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Submit before Answering all Questions?

Previous Instructions Signature v Next Submit

Please review the following response validation issues and comrect before submitting your response.

Question Issue(s)

Signature Answer required for question: Signature

Your response is automatically validated. If your previous year’s submission is “valid”, you still
need to sign.

Click on the question (Signature shown here) to navigate to the errant question

If you answered “Yes” to questions last year, most likely additional input will be required.
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