Permits and Inspections

Submitting an Application



-Go to planningandpermitting.frederickcountymd.gov
-Sign in to the Portal

Login

Email A

[ memambar Ma Forgot Pacoword?
¥ 0 RYSEiar a5 3 New user?




Click “Submit an Application/Request”

@ Frederick County
B My Dashboard Lookup Record Submit an Application/Request

Welcome, Frederick County Permits !

my Fees )
Username Address Contact
abonomo@frederickcountymd.gov 30 N Market Street (301)500-3463
Frederick, 21701 abonomo@frederickcountymd.gov Total Amount Due
My Profile

Make Payment

For optimal performance this site should be viewed using a desktop browser
You have 0 unpaid fees.

Go to my fees



On the right side of the page select “Building Permits”

@ Frederick County
enemnment Hanglad My Dashboard Lookup Record Submit an Application/Request

Submit a New Record

Choose a Record

County Request Planning, Permits and License Applications
Choose from the list below to report an issue ar complaint. Apply for a permit, license or planning application.
Anonymous Potential County Code Violation » Building Permits

Building Permit Application Types
» Building Permit Related Complaints
> Business License

» Fire Marshal Related Complaints Blolizes stz s ol T e

» Forest Resource Ordinance Complaints > Planning
Planning Application Types



Pick the type of permit you would like to
apply for.

County Request Planning, Permits and License Applications
Choaose from the list bebow to report an issue or complaint Apply for 3 permit, license or planning application
Anonymous Potential County Code Wiolation * Building Permits

Building Permit Application Types
¥ Building Permit Related Complainis
Demalition Permit
¥» Fire Marshal Relsted Complaints
Driveway Apron Permit
¥ Forest Resource Ordinance Complaints
Electrical Permit
¥ Grading/Drainage Related Complaints
Fire Permit
¥ Health Department Related Complaints

Forest Resource Ordinance Permit (FRO)

¥ Zoning Departrent Related Complaints
GRADING

Mon Residential Building Permit

Flumbing Permit

Residentizl Building Permit

Sign Permit

Tank Permit

Trailer Permit

Zoning Certificate



-Fill out the required information (Marked with a red *) for the
permit you are applying for

-Follow the instructions at the top of the application, which include
required attachments

Submit a New Record

& Choose a Record Record Information

Instructions
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Decoripbion of Work =y

When searching for an address
I the less information you search
the easier it is to find the address
you are looking for.
For Example, instead of searching
for “11015 Coppermine Road
e Woodsboro MD” only
Search for “11015 Coppermine”

‘What lc your rode ac an Applicant? *

Salact -

site Location (7)
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f Resulta

When completed with this section
press save and continue.




Continue filling out the second page with the
required information

Frederirk Cnouniy
E L My Oachbocard = Lookup B maord

Submit a Mew Record
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Inztructions

Contact Detalls A
Unot need to fill out the contact details section.

et peaie This section can be used if you have additional people who would
like to be kept informed of the permits status

(for instance inspections, or review status). Make sure if the
person you are adding has a portal account you use the same
email address they used to create their account.



-Each type of permit will have different sections to fil out on the Details
Page. Make sure you fill out each section applicable to the type of work
you are doing.

-If you are submitting Plumbing or Electric make sure you fill out the
details grid (including quantities) depending on the type of work you are
doing. This is similar to the check boxes that were on the paper
application.

-If there is a Parent Building Permit include that on the application.

-For Electrical include any type of low voltage in your description.




Electrical Details Grid

Eleciric Farmit Detalls

Elaciric Parmit
Parant Euliding Farmit #

Farent Fire Permit & (if Appliosble)

Waork Order

Electric Detail - Residential

Add Row
+ And Row Elsotrio Detall
Ebodric Datall Gy
Electric Detail - NonResidential
- Add Row
Ebecdric Datall @y

Escilan Complats *




Plumbing Details Gri
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Dwelling Detail

Dweiling Dedallc

Add Row

Residential Fixture Details ‘G Detall
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Gas Details
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Fill out all the required information and then
Save and Continue ‘
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Review the information and then submit the

permit.

Frederick iy
e o My Dachbcard Lookup Recand ubmit an AppbeationAegueci

Submit a New Record

Instructions
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Submit a New Record

Confirmation
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-Once you receive an ID Number (permit
number) the permit comes back for us to
complete our “Completeness Check”. During
completeness check we will determine if it
needs more information or if it can move
forward to the reviewers. Once we approve
our completeness check you will be notified
that your permit is ready to be paid. The
permit CANNOT move to review until it is
paid.

-If it can move forward to the reviewers and
you are an Eplans (ProjectDox) submission
you will receive an additional email with
information on how to proceed. If you are
an Internal Review (For Example: Tanks,
Solar Permits, Plumbing, Electrical, and
Walk-Through Permits) and do not need to
go through ProjectDox you will move right to
review after payment.
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